
Part-Time Disability Benefits Specialist 
CLARK COUNTY 

 
Overview/Purpose of Position: 
The Aging and Disability Resource Center (ADRC) has an immediate opening for a 30-32 hours 
benefited Disability Benefits Specialist. This position is responsible for providing adults (age 18-59) with 
developmental disabilities, physical disabilities, mental illness, or substance abuse disorders, with 
information and assistance in obtaining or retaining public or private benefits for which they are eligible. 

Responsibilities include: 

 Provide information on comprehensive array of private and government benefits and programs 

 Counsel on choices (advantages, risks, responsibilities) related to services and programs that 
may address individual needs 

 Assist in accessing benefits; i.e. making referrals, gathering verifying data, filing applications, 
grievances and appeals, providing representation at administrative hearings 

 Advocate on behalf of disabled individuals and their caregivers. Empower individuals to 
advocate on their own behalf.  

 Identify concerns and problems of disabled individuals and related system level issues, and 
present that information to appropriate entities 

 Create and maintain electronic files for each customer who has received assistance 

 Complete reports and data entry related to the job, including documentation in SAMS, the DBS 
reporting system and the Medicare SHIP reporting system 

 
Requirements: 
Qualified candidates must have a Bachelor of Arts or Science degree, preferably in a health and human 
services field or a license to practice as a registered nurse in Wisconsin pursuant to S 441.06 Stats, 
and a minimum of three (3) years of relevant experience or an equivalent amount of education and 
work experience. Candidates must possess a valid driver’s license and access to an insured and 
reliable transportation, able to attend regional and statewide trainings, and must have flexibility in 
scheduling work hours. Knowledge of Medical Assistance, Social Security Disability Income, SSI, 
Medicare, private health and disability insurance, prescription drug assistance and legal issues.  
 
Benefits: 
Minimum wage for this position is $19.56- $22.14, based on experience and qualifications.  This 
position qualifies for a full county benefit package including: health, dental, vision Wisconsin Retirement 
System with County match, disability, paid time off and paid holidays.  
 
Apply: 
To apply, please submit a cover letter, resume, and a Clark County employment application to: 
Personnel Manager, 517 Court Street, Room 205, Neillsville, WI 54456 or apply online at 
http://www.clarkcounty.wi.gov by 4:00 PM on Friday, November 19, 2021. All applications must be 
submitted with a cover letter and resume.  Incomplete applications may not be considered. 
 
 

______________________________ 
 

CRC/EOE/ADA Employer 

 
 

http://www.clarkcounty.wi.gov/

