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Clark County Wisconsin 

Position Description 

 

 

 

 

Purpose of Position: 

The Maintenance Specialist coordinates, oversees and preforms skilled maintenance activities of the Clark County 

Forestry and Parks Department vehicles, equipment, facilities and buildings. Main responsibilities include 

supervising staff, completing projects, and performing skilled maintenance activities such as repairs, 

modifications, construction, and fabrication on fleet vehicles, equipment, facilities and buildings.  

 

 

Minimum Training and Experience Required to Perform Essential Job Functions 

This position requires knowledge usually acquired in high school and two years of vocational school or 

specialized certifications. A Class A Commercial Driver’s License (CDL) and Mine Safety Certification are 

also required.  A minimum of four years of experience in department operations, mechanical, plumbing, 

carpentry and electrical is also required.  An equivalent combination of education and experience will also be 

considered. 

 

Essential Duties and Responsibilities 

The following duties are normal for this position and this list is not exclusive or all-inclusive. Other duties may 

be required and assigned. 

 Assign daily work duties to Maintenance Technician. 

 Direct full-time and seasonal employees when assigned to maintenance projects. 

 Participate in work planning activities and budget meetings with management. 

 Plan and schedule preventive maintenance of facilities and equipment in an efficient and timely manner. 

 Coordinate and/or research special projects as directed by management. 

 Perform advanced mechanic work which may include repairs & maintenance on fleet vehicles, light 

equipment, heavy equipment and equipment vital to ski hill operation.  Additional advanced mechanical 

work may be required on equipment and vehicles. 

 Perform advanced carpentry work which may include repair, modification, fabrication and construction 

of objects, items and facilities. 

 Perform general fabrication work and repair which may include the use of welders, oxygen/acetylene 

torches and various types of metal. 

 Perform advanced plumbing duties which may include holistic working knowledge of plumbing systems 

and components including water lines, sewer lines, valves, faucets, etc. 

 Perform general electrical work which may include replacing outlets and a holistic working knowledge 

of electrical systems with the ability to install, remove, replace, relocate, repair, calibrate, install and test 

       Job Title:    Maintenance Specialist 

       Department:    Forestry & Parks 

       Reports To:    Parks and Programs Manager (project) 

Facilities Supervisor (day to day) 

       Pay Schedule:    I 

       FLSA Status:    Hourly 
       EEOC Job Code:  

       EEOC Function: 
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electrical equipment including switches, conduit wiring, receptacle lights, devices, systems and circuits 

to maintain electrical to facilities.  

 Direct work done by outside contractors completing tasking for the county. 

 Advise management with priorities, projects, efficiencies, budgets, and safety.  

 Obtain estimates and quotes from outside businesses and organizations. 

 Provide accurate input on bid specifications. 

 Maintain accurate and complete financial and maintenance records. 

 Conduct building security evaluations to ensure facilities are secure and protected properly. 

 Complete parts inventory, orders and stock supplies. 

 Identify scope of project, necessary resources and make recommendations. 

 Upkeep and maintenance on well systems. 

 Respond to off-duty emergency calls to perform emergency facility or equipment repairs. 

 Work weekends during the winter months at Bruce Mound Winter Sports Area and as assigned. 

 May work under the Highway Department, performing snow removal on County and State roads. 

 Complete snow removal projects. 

 Perform custodial and basic sanitation duties. 

 Assist with Forestry and Parks Department operations as assigned. 

 

OTHER SKILLS AND ABILITIES  

 

Specific Knowledge, Skills and Abilities 

 Ability to use various meters, hand and power tools. 

 Ability to balance tactical (short-term) and strategic (long-term) goals. 

 Ability to utilize time and manage workload effectively and efficiently. 

 Ability to use welders, oxygen/acetylene torches to weld various types of metal for repair or fabrication.  

 Knowledge of plumbing systems and components including water lines, sewer lines, valves, faucets, etc. 

 Knowledge of electrical systems with the ability to remove, relocate, repair, install and test electrical 

equipment including switches, wiring, receptacle lights and circuits to maintain electrical to facilities.  

 Ability to install, repair and maintain conduits and wires, analyze electrical circuits, wiring diagrams and 

drawings, and install repair, calibrate, or replace electrical devices and systems. 

 

Computer and Office Equipment 

 Ability to operate a variety of office equipment including personal computer, digital telephone, fax 

machine, calculator, copy machine, camera, etc.  

 Ability to operate in Microsoft Office programs such as Outlook, Word and Excel. 

 

Mathematical Ability 

 Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, 

percentages, area, circumference, and volume.  Ability to apply concepts of basic algebra and geometry.  

 

Language Ability, Interpersonal Communication Skills, and Other Knowledge and Skills 

 Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and 

procedure manuals.   

 Ability to write routine reports and correspondence.   

 Ability to speak effectively, organize ideas and communicate messages appropriately before and to 
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groups of customer or employees of the organization.  

 Ability to find meaning of unknown or technical words and phrases. 

 Ability to ask questions when needed. 

 Ability to listen carefully to what a person says, noting tone of voice and other body language to 

understand content and feelings being expressed and respond in an appropriate manner.  

 

Social & Cultural Diversity Abilities 

 Ability to show understanding, friendliness, and respect for the feelings of others. 

 Ability to assert oneself appropriately; stand up for yourself and your ideas in a firm, positive way. 

 Ability to work cooperatively with others; contribute to the group with ideas and effort. 

 Ability to do own share of tasks necessary to complete project. 

 Ability to encourage team members by listening to them, providing support, and offering tips for 

success, as appropriate. 

 Ability to resolve differences for the benefits of the team. 

 Ability to provide input on existing procedures, policies, or authorities to improve the department. 

 Ability to work well with people having different ethnic, social, or educational backgrounds. 

 Ability to respect the rights of others while helping them make cultural adjustments where necessary. 

 

Self- Management Abilities 

 Ability to assess your own knowledge and skills accurately. 

 Ability to set well-defined and realistic personal goals. 

 Ability to monitor your progress toward your goals. 

 Ability to give a high level of effort toward reaching goals. 

 Ability to work hard to become excellent at job tasks. Pay attention to details. Concentrate on doing 

tasks well, even unpleasant ones. 

 Ability to display high standards of attendance, honesty, energy, and optimism. 

 

Reasoning Abilities 

 Maintain safe work practices for employees and the general public. 

 Ability to apply common sense understanding to carry out instructions in written, oral, or diagram form.   

 Ability to deal with problems involving several concrete variables in standardized situations.  

 Ability to recognize a problem, a gap between what is and what should or could be. 

 Ability to identify why it is a problem, create and implement a solution. 

 Ability to identify the goal desired in making the decision. 

 Ability to generate alternatives for reaching the goal. 

 

Environmental Adaptability   

 Ability to work outdoors in inclement conditions. 

 Maintain safe work practices for employees and the general public. 

 Ability to climb high towers and ladders to maintain and repair equipment. 

 Ability to interact positively with public and others. 

 Ability to lift and carry objects weighing up to 80 pounds. 
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CONDITIONS OF EMPLOYMENT 

 

Minimum Physical and Mental Abilities Required to Perform Essential Job Functions 

To perform this job successfully, an individual must be able to perform each essential duty satisfactory.  The 

requirements listed below are representative of the knowledge, skill and/or ability required.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 

 Never 
(0%) 

Occas. 
≤44% of 
time 

Freq. 
45-66% of 
time 

Contin. 
67-100% 
 of time 

  Never 
(0%) 

Occas. 
≤44% of time 

Freq. 
45-66% of 
time 

Contin. 
67-100% 
 of time 

LIFT/CARRY  EQUIPMENT USE & OPERATION 

1 – 10 lbs.  X    Motor Vehicles   X  

11 – 20 lbs.  X    Operate Foot Petals   X  

21 – 50 lbs.  X         

51 – 75 lbs.  X    WORK WITH/NEAR 

76 – 100 lbs.  X    Machinery  X   

      Electricity  X   

PUSH/PULL  Power Tools  X   

1 – 10 lbs.  X    Impact Tools  X   

11 – 20 lbs.  X    Chemicals  X   

21 – 50 lbs.  X    Fumes  X   

51 – 75 lbs.  X    Height  X   

76 – 100 lbs.  X         

      ENVIRONMENT 

MOVEMENT  Indoors  X   

Bend/Stoop/Twist  X    Outdoors    X 

Crouch/Squat  X    Extreme Heat   X  

Kneel/Crawl  X    Extreme Cold   X  

Reach above shoulders  X    Dusty  X   

Reach below shoulders  X    Excessive Noise  X   

Repetitive Arm Use  X    Other (explain)     

Repetitive Wrist Use  X         

Repetitive Hand Use           

Grasping  X    ENDURANCE 

Squeezing  X    Task Hours at one time Total Hours in 8 Hr Day 

Climb Stairs/Ladder  X    Sit 2 8 

Uneven Walking Surface  X    Stand 4 8 

Even Walking Surface  x    Walk 2 4 

         
         

VISION REQUIREMENTS  ADDITIONAL CONSIDERATONS (Including clarification of any of the above) 

Depth Perception X  Due to the nature of work involved with this position, some days may be spent sitting/standing for the majority of the day.  This includes time 
spent working at Bruce Mound, where it could be common to spend the entire day sitting (working on a tow/working in the ski shop) or 
standing (working outside on the tube hill).   

Less than 20 inches X  

Color Vision X  

Peripheral Vision X  

   

   

   

   

 

Clark County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the 

County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 

prospective employees and incumbents to discuss potential accommodations with the employer.  

 

By signing below, I certify that I have read the above information and am able to perform the essential job 

functions as it pertains to this position.    

 

                                                        ____  _________________________________ 

Employee’s Signature     Supervisor’s Signature 

 

                                                        ____  _________________________________ 

Date       Date  
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